SO GDDT SOC TRANG CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THPT DTNT Poc lap - T do - Hanh phdc
HUYNH CUONG
$6:205 /LLV-DTNTHC Séc Trang, ngay 21 thang 9 ndam 2024

LICH LAM VIEC TUAN 03
(Tir ngay 23 thang 9 nam 2024 dén ngay 28 thang 9 nam 2024)
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1/ Pang b trwong

- Pang uy truong

+ Thir hai, ngdy 23/9/2024: Cac chi bo hoan thanh hd so chuyén sinh hoat Pang
cho hoc sinh vé co s¢ méi va giri cho d/c Ngoi.

+ 08 gid 00 phdt, tha ba, ngay 24/9/2024: B/c Thién du hoi nghi trién khai ké
hoach t6 chirc dai hoi chi bg, dang bo co so, dai hoi dang bo Khéi cac co quan va doanh
nghiép tinh nhiém ky 2025-2030 tai Hoi truong s6 1, truong Chinh tri tinh.

+ Tha bay, ngay 28/9/2024:

+) 14 gio 00 phut: Hop BCH bang uy Truong (d/c Thu bao céo);

+) 15 gid 30 phut: BCH Dang ay lam viéc véi BCH cac doan thé quy 111,

-Chibd I

+ 16 gio 20 phut, tha hai, ngay 23/9/2024: Hop chi uy (d/c Thach bao cao);

+ 14 gio 00 phat, thtr tu, ngay 25/9/2024: Hop 1€ chi bo (d/c Thach béo cao).

-Chibg Il

+ 14 gio 00 phat, thi nam, ngay 26/9/2024: Hop 1€ chi bd (d/c Dung bao cao);

+ Hoan thanh thu tuc chuyén sinh hoat dang cho 03 dang vién hoc sinh (cac d/c
Tran, Tram, Nhi).

- Chibg Il

+ 15 gio 15 phdt, tha hai, ngay 23/9/2024: Hop chi ty (d/c Diém Trang béo cao)

+ 14 gio 00 phdt, thir ndm, ngay 26/9/2024: Hop 1¢ Chi bd (cac ddng chi Diém
Trang, Kim Ngoan, Manirit bao cao kiém diém Xoay vong; cac ddng chi Kim Ngoan,
M®énirit bao cdo hoc tap theo Bac; nhoém 3 phat biéu y kién).

2/ Ban giam hiéu

- 14 gio 00 phut, thir hai, ngay 23/9/2024: Thay Thién dy L& ky cam két bao dam
an toan giao thong trong nganh giao duc, nam hoc 2024-2025 tai S6 GDDT.

- Trién khai cac ké hoach: Kiém tra ndi bd; Hoi thi “Gido vién day gioi”, “Gido
vién chii nhiém gioi” (thdy Ngoi phu trach).

- Ra soat hoan thanh phan cong chuyén moén va xép TKB lan 2, 4p dung tir ngay
30/9/2024 (thay Ngoi phu trach).

3/ Cong doan

- Tiép Pang uy truong lam viéc voi Cong doan.

- Hop vai cac don vi ban (bang G) chuan bi t6 chire thi dau bong chuyén hoi nit
chao mung ngay Phu nir Viét Nam 20/10.

- Tham hoi, hiéu, hi (néu co).



4/ Té chuyén mén

- Thir nam, ngay 26/9/2024 (han cubi): Céc to chuyén mén chua gui bién ban hop
phan cong chuyén mén dau nam thi khan truong gui cho thay Ngoi.

- Thit hai, ngay 30/9/2024 (han cudi): Phan cong viét chuyén dé sinh hoat chuyén
mon; théng nhét Hoi thao chuyén mén; dang ky Hoi thi GVCN 16p gioi cap tinh, GVCN
16p gidi cap trudng, gido vién day giodi cAp truong; phin cong gido vién ra dé, phan dé cac
1an kiém tra va gtri danh sach cho thay Ngoi.

4.1. T6 Ngoai ngir

- Thir nam, ngay 26/9/2024:

+ 14 gio 00 phat: Hop t6 chuyén mon lan 2, thang 9/2024;

+ Guri tén chuyén dé chuy@n mén gui thay Ngoi (c6 Ngoc Tram, thay Thoan, co
Mari va c6 Kolyanne phu trach).

- Bién soan ngan hang cau hoi nop (cudi tuan 04) cho truong THPT Huynh Hitu
Nghia phan bién (ca té phu trach).

4.2. Toan - Tin

- 15 gio 15 phat, tha nam, ngay 26/9/2024: Hop t6 chuyén moén lan 2, thang
9/2024.

- Hoan thanh ké hoach c4 nhan, nim hoc 2024-2025(c4 to phu trach).

- Duyét bai dang website thang 9 (c6 Diém Trang phu trach).

4.3. Li-Hoa - Sinh

- 13 gio 30 phdt, tha nam, ngay 26/9/2024: Hop to chuyén moén lan 2, thang
9/2024.

- Hoan thanh ké hoach c4 nhan, ké hoach gido duc nam hoc.

- Hoan thanh bién soan cAu héi TN THPT nim 2025, giri hoi dong bo mon (gido
vién di du tap huan phu trach).

- Gtr1 bai dang website (c6 Ngoc Thao phu trach).

4.4. Ngir van

- 14 gid 00 phdt, thir ba, ngay 24/9/2024: Hop t6 chuyén mén lan 2, thang 9/2024.

- Hoan thanh cac ké hoach chuyén man.

- Thtr nam, ngdy 26/9/2024 (han cudi): Guri tén chuyén dé chuyén mon gui thay
Ngoi (c6 Nhu Ngoc, ¢ Hong Cam, c¢6 Kim Ngoan va c¢d Bich Nhung phu trach)

- Xay dung dé theo ciu trac thi TN THPT nam 2025; phan bién dé cia don vi
truong THPT Phan Vian Hung (ca t6 phu trach).

- Viét bai ding website (c6 Kim Hong phu trach).

4.5. Sir - Pia - GDKT&PL

- Thi nam, ngay 26/9/2024:

+ 15 gio 30 phit: Hop t6 chuyén mon 1an 2, thang 9/2024;

+ Hoan thanh ké hoach c4 nhan, nim hoc 2024-2025 (ca t6 phu trach);

+ Giri tén chuyén dé chuyén mdn cho thay Ngoi (coé Dung phu trach).

- Hoan thanh ké hoach to chuyén mon, nam hoc 2024-2025 (c6 Dung phu trach).

- B4o giang trén hé théng vnEdu theo quy dinh (ca t6 phu trach).



- Hoan thanh soan cau hoi tap huin (theo phan coéng ctia bio cdo vién khi du tap
huén).

4.6. GDTC - Cong nghé - GDQP&AN

- Thi nam, ngay 26/9/2024:

+ 15 gio 30 phut: Hop t6 chuyén mon lan 2, thang 9/2024;

+ Gui tén chuyén dé chuyén mén gui thay Ngdi (thay Vi, c6 Da Né, thay Hoang
Thién va thay Soc phu trach).

- Hoan thanh ké hoach t6 chuyén mén hoc 2024-2025 (thay Vii phu trach).

- Hoan thanh ké hoach cac nhan nim hoc 2024-2025 (ca to phu trach).

- B4o giang trén hé théng vnEdu theo quy dinh (ca t6 phu trach).

5/ T6 Quan Ii hec sinh ndi tra

- 19 gio> 00 phat, thir bay, ngay 28/9/2024: Sinh hoat néi tra (thdy Nguyén phu
trach chinh).

- Stra chira cac vat dung, thiét bi (néu co).

6/ Giao vién by mon

- Thuc hién chuong trinh tuan 03.

- Tiét 1 (buoi sang), thir hai, ngay 23/9/2024: Thay Tan, ¢c6 Ngoc Thao (bo mon
Hoa hoc) va c6 Sa Pén phu trach t6 chie sinh hoat tap thé Hoat dong TN-HN (HN1).

- Pang ky viét chuyén dé sinh hoat chuyén moén, ding ky tham gia cac Hoi thi
(GVCN 16p gioi cap tinh, GVCN 16p gioi cap tinh, gido vién day giodi cip truong), cac
loai thi dua nam hoc.

- Hoan thanh céc loai ké hoach c4 nhan ctia nim hoc cho TTCM ding thoi gian
quy dinh.

- Thyc hién bdo giang trén hé thong Chi bao dung theo TKB, tranh bao sai va chi
béo theo hang tun, khong bio qua nhiéu tuan.

7/ Giao vién chi nhiém

- Hoan thanh nhap dit liéu hoc sinh trén hé théng vnEdu.

- Gi4o duc hoc sinh thuc hién tét noi quy, nhat 1 viéc khong duogc st dung dién
thoal trong gio tu hoc.

- Cho hoc sinh ¢6 noi thudng tra tai TP. Soc Trang ding ky hoc Tin hoc (ddi voi
hoc sinh chua hoc vao ndm hoc 2023-2024) do Trung tdm gido duc nghé nghiép to chic.
8/ Poan thanh nién

- Tiét 1 (budi sang), thtr hai, ngdy 23/9/2024: Tham dy tiét HDHN.

- Hoan thanh hd so dé nghi cong nhan BCH Poan truong nhiém ky 2024-2025 va
giri vé Poan khdi.

- Ban hanh quy ché lam viéc, phan cong nhiém vu cho tirng thanh vién BCH.

- Hd tro hoc sinh khdi 10 hoan thanh thé AgriBank.

- Tir 14 gio 00 phut, ngay 26/9/2024 dén ngay 27/9/2024: Dy Pai hoi dai biéu Hoi
Lién hiép thanh nién Viét Nam tinh Soc Triang lan thir VII, nhiém ky 2024-2029.

- Truc 15 phat dau gid cac ngay trong tuan, on dinh né nép hoc sinh.

- Tham gia cac hoat dong cua Doan cap trén (néu co).

- Nhic nho BPVTN tiép tuc thyc hién t6t ndi qui, doan két giup d 1an nhau trong
hoc tap rén luyén va sinh hoat tai truong.



9/ Van phong

- Lam hd so quyét toan cac khoan hop ddng mua sam, sta chira.

- Goi cong van cac don vi khi cé phét sinh.

- Tiép tuc thu tién: BHTN gi4o vién va BHTN, hoc ba dién tu, so lién lac dién tu
hoc sinh.

- Hoan thanh hé so nang luong, vuot khung, thAm nién nghé theo hudng dan cong
vin 2654/SGDPT-TCCB ngay 11/9/2024.

- Lap hd so dé nghi cap kinh phi bd sung hop dong theo Nghi dinh 111.

- Thu vién mua b sung sach tham khao, photo sach khmer bi mat caa nim hoc
2023-2024.].

* Noi nhdn:

- Cac P. HT (dé chi dao va trién khai thuc hién):;
- C4c t6 truong, GV-NV (dé thuc hién);

- Luu: VT.

~ Phong Phwéc Thién
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